PARADISEC Sydney Staff Meeting

Room 238, Transient Building F12, University of Sydney

2pm, 26 June, 2003

AGENDA

1. Welcome (Jane Simpson on behalf of Steering Committee)

2. Operational reports:

- Data entry and tape handling (Amanda)

- Audio equipment and ingestion (Frank)

- Systems Architecture (Linda) 

3. Safe

4. Future meetings

5. Workflow

6. Business from previous minutes

7. Hook lecture

8. Any other business
Present:  Linda Barwick, Jane Simpson, Frank Davey, Amanda Harris.  Apologies: Allan Marett

2. Operational reports:

- Audio equipment and ingestion (Frank)
· Drew has reinstalled newer versions of batch processor.  There is a newer version with redither option and MP3 production which Drew has ordered – we could buy this. Linda will follow up on this and see if we can get it once the whole system is functioning, automatic MP3 generation would save time.  

ACTION:  Linda to write letter to Syncrotech detailing parts of system which aren’t working as they should once we have proven the whole process

· Drew offered Frank a demo version of the new batch processor
ACTION:  Frank to report back on the usefulness of the demo

· Frank spoke to Brian James, HOD Physics, about creating a vacuum chamber there is an expert on vacuums in the department who may be able to provide some advice.  Frank has also contacted Screensound for advice and will call them to follow up

· Sony machine is usable for slow spooling and cleaning, but Russell will build a better machine – Frank to follow up

· Mary now has quote for moving the sensor in Frank’s room, will go ahead with that

· Danius is still working on some machines

ACTION:  Frank to follow up

· Frank has ingested some of the Belyuen tapes and burned a CD – he discovered that much of it is recorded on 4 track
· ACTION:  Frank to email list of ingested material for Amanda to burn CDs

· Web version of database is not yet fully functional – for the moment Frank will email text files for Amanda to enter into DB.  Nick is trying to find out what is wrong with the web catalogue 

· ACTION:  Frank to store Silica gel in safe to dry it out

· ACTION:  tomorrow Amanda, Frank and Linda need to go through the MP3 generation process.

· See Frank’s attached report for more detail

- Data entry and tape handling (Amanda)
· ACTION:  Amanda to speak to Naresh about getting a print out of our account each month 

· Amanda has been exporting the XML from the catalogue with the automatic renaming tool after help from Nick. 
· Flights booked for Tony Seeger – will need travel insurance, maybe best for him to get travel insurance and we will reimburse him

· Safe has now been moved to downstairs room 

· See Amanda’s attached report for more detail
- Systems Architecture (Linda) 
· Milestone Nick has registered us with OLAC although we haven’t been assessed yet
· Linda has spoken informally with Marie-Therese Barbaux-Couper about what we need from IT support; Linda said that desktop support wasn’t so important for us, but that Matthew was the only person who could operate the server.  Linda also clarified that we don’t need to pay for the storage of our files as we already have an arrangement – this will go onto the ITS agreement. Marie-Therese sees Paradisec as a guinea pig testing the structures of the university.  Linda has sent her a copy of the Digital Humanities Report and invited her to come to relevant parts of the workshop
· Stu has been liaising with Matthew and Nick about archiving from Azoulay – hasn’t happened yet
· There has been progress from last week’s report – the safe has been moved, we’re on the way to getting the MP3 production happening, steps forward with metadata. There is now a section in the workflow concerning the metadata
· The full archiving process should happen next week which will be a major milestone
· Linda suggested having a list of milestones in the next bulletin.  Amanda to keep list of milestones and Frank to let her know when they happen eg. when 50 hours of recording has been achieved
3. Safe

· Safe has been moved to Transient building

4. Future meetings
· There will be no meetings while Linda, Jane and Allan are away, but Frank and Amanda will send weekly reports to everyone
5. Workflow

· The workflow document has been updated by Nick and has gone to Stu now, Matthew replied to some points.  This should be a tool for the process, and should change as we go along.  For now all changes should be added to the comment fields rather than the text being changed - there are instructions for doing this in the document. 
ACTION:  Frank to use the version on Linda’s desktop and then transfer it to Azoulay

6. Business from previous minutes

· This will be a standard agenda item now to make sure that items from the previous meeting are taken care of
7. Hook lecture

· Hook lecture has not yet been discussed, Allan and Amanda to meet tomorrow to discuss it.

8. Any other business
· Jane has Delbridge tapes:  Australians at Talk.  We can digitise these but not as part of PARADISEC collection.  
ACTION: Amanda to create a clone of the database to track the Belyuen and Delbridge stuff

· Jane suggested that we set up a parallel archive so that things that are not within the scope of our project can be accommodated, for example Australian English

· Linda said they should be digitised at 48 (so that it’s still archiving standard) then CD copies can be burned at 44.1

· Leaflets are ready

ACTION:  Amanda to leave leaflets at the school and in an envelope on the door
